Mark Student Information and ITO for Re-Upload

- Only do this if your Student or ITO is not going up in the regular upload.  Do not do this for every Student or ITO.

1.  Go to the Student Information screen in TMS for the data that you want to re-upload to the SAN.
[image: image1.png]Student Form
Language Scores Msg.
CC:UP_Case: 031001 _Program Type: | WCN: 2304 _PO: IA: P _ITO Date: __ Role: IS - Inferational Miltary Studk
First: efrest ]
EMait: Son__ UPo004TS e
Service: Service Numberfi78o68%6 ]
Student Code GEE_V]U.S. Grade] 03 ¥ .. Ranicfiagr <] Country Rank[izjor
Required Clearance: [U] Clearance:[ U ¥ unit: [isiomsion ] UnitDate]
position: [ Fight Creve
PLACEOF _CityJBandana Gity Country:[Bandaria DOB:[071-Jun58
BIRTH Country of Citizenship:|

'SCREENING (Dates Accomplished) [ ledical Biling: ]
security:[ 0111209 Medical:[03-H1ay-09 [ |

80

SavelCiose.

‘Student Passports and Visas 5753573358 040012

'Add Passport and Visa

Language (Select ECL, OPI, GRE, or TOEFL to Edit Language Data)
L] Required: [§0 ] score: 03 ] [ 0Pt ] score:[ ] [ GRE Jscore: [ ] [ TOFEL  score:[ ]

Remarks





2.  Hit Ctrl + B.  The “Tag All Data For This Student to be Uploaded” button will appear.  
3.  Click this button.
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4. A message stating that the action is “Complete.” Will appear. 


5. Click OK.
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Redo steps 1 through 5 for each Student and ITO that you want uploaded to the SAN.

Once completed do your SAN upload as you normally would!!
